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                                           Work experience agreement and instructions (TET)


Work experience agreement (TET)
	Dates of the TET periodFORMTEXT

FORMTEXT
	            20      -             20     

	School
	     
	Telephone

	Guidance counsellor
	     
	     

	Address
	     

	E-mail
	     

	
   
	


	To be filled in by the student or a guardian
	
	Class
	Telephone

	Student
	     
	     
	     

	Guardian
	     
	     

	Address
	     

	E-mail (guardian)
	     

	To be filled in by the responsible person at the TET work place

	TET work place
	     
	Telephone

	Responsible person
	     
	     

	Address
	     

	E-mail
	     

	Website
	     

	Working hours
	      -       (6 hrs/day)

	Work clothes
	     

	TET assignments
	1.      

	
	2.      

	
	3.      

	
	4.      

	
	5.      

	Other
	     


	
	 FORMCHECKBOX 
 A representative from the school is allowed to visit the work place during the TET period. The school will schedule a time for the visit.

	
	 FORMCHECKBOX 
 The company’s contact information can be added to a list of links, intended for those looking for a TET work place. The list of links is available online at www.turku.fi/tet-tori. 

	
	 FORMCHECKBOX 
 The student is allowed to take photographs at the work place for the TET report.

	To be filled in by the responsible person at the TET work place, as well as a guardian

	Meals
	 FORMCHECKBOX 

 The TET work place provides lunch (to be filled in by the responsible person at the TET work place)

	
	 FORMCHECKBOX 

 The student eats meals at one of the schools in Turku. Which?       

	
	 FORMCHECKBOX 

 The student eats at his or her own expense (to be filled in by a guardian)

	I have read the TET instructions and I agree to comply with the instructions.

	
	Signature

	            20      Place
	Student



	            20      Place
	Responsible person at TET work place 


	            20      Place
	Guardian




The student must submit this form to the school at the latest on       20     . Other parties to this agreement will copy the information they require. 
TET guidelines
Dates of the TET period:FORMTEXT

FORMTEXT             20      -             20     
During the TET period, the parties to this agreement comply with these guidelines and the existing Finnish Young Workers’ Act and Decree (see www.finlex.fi). 

The objective of an introduction to working life (TET) is to introduce the student to the operations of a company and the working community in a supervised environment during the TET period. The introduction may contain, for example, interviewing professionals, shadowing an employee or work assignments in different positions at the TET work place. Shadowing refers to a situation in which the student observes a real work situation. The student should be able to form a comprehensive picture of the TET work place and its different work assignments.

During the TET period, the student gathers information about the professions and line of business of the TET work place. After the TET period, the student submits a report and an evaluation form about the TET period to the school’s guidance counsellor. The student requires help with these assignments and this should be taken into consideration when planning the TET period. 

Instructions for the TET period
1. The student is not employed by the employer. 

2. The TET period is a part of the school’s curriculum, which is why the student, primarily, complies with the norms that govern the school’s operations. 

3. The responsibility for the TET training belongs to a designated person at the work place and the guidance counsellor at the student’s school. 

4. The responsible person at the work place

· welcomes the student and provides the final feedback (TET evaluation form),

· provides work safety instructions and 

· ensures that the student receives a comprehensive picture of the line of business and that the TET assignments are diverse and sensible,

· helps the student prepare a TET report.

5. The student works six hours a day. In principle, a work day during the TET period should take place between the hours of 8:00 and 16:00. If the working hours differ from this principle, they must comply with the Young Workers’ Act. 

6. If the student has to be absent during the TET period, he or she will immediately notify the responsible person at the TET work place about the absence. If the absence lasts more than two days, the student must also immediately notify his or her guidance counsellor. In addition to absences due to an illness, the student may, for example, be tasked with representing the school during the TET period. The student must notify the TET work place about such absences, well in advance.

7. If possible, the employer should offer the student one meal per day, free of charge. The student can also eat meals at one of the schools in Turku. 

8. The students are insured during working hours and when commuting between their home/where they are staying and the TET work place, under the Employment Accidents Act and the decree on study-related accidents. In case of an accident, follow the instructions provided by the City of Turku (see http://www.turku.fi/perusopetus). 

9. The City of Turku has not insured students in the event of damage to the property of other people (see http://www.turku.fi/perusopetus). In the event of such damage, the accident may possibly be covered under the students' or employers' own insurance. If the student ignores the provided instructions on purpose, he or she is liable to pay damages. 

10. If the student’s TET work place is located outside the Turku economic region, the guardian consents to cover the related additional expenses and arrangements (such as commuting and lodging). 

11. If the student's TET work place is located outside the Turku economic region, the guardian is advised to take out travel insurance. Commuting to the TET work place and other activities not included in the TET training are considered to take place during leisure time, which is why they are not covered by school-related insurance. If the TET work place is located outside Finland, in the EU region, the student should get a European health insurance card (see www.kela.fi).

Decrees under the Young Workers’ Act (see www.finlex.fi)
Those under 18 are prohibited from 

1. doing work which causes excessive stress, in comparison with the young worker’s age and experience, or includes significant responsibility for the young people’s own or other people’s safety, significant financial responsibility, or specific hazards which young people are unable to recognise or avoid;

2. working alone, when the work involves an obvious risk of an accident or violence;

3. taking care of and managing psychiatric patients and mentally or socially disturbed people;

4. handling and transporting dead bodies

5. slaughtering;

6. diving;

7. working in an environment which exposes the young person to harmful toxic substances, substances that cause cancer, hereditary damage or foetal abnormalities, or substances that can have other permanent effects on a person's health;

8. handling combustible and explosive substances and easily flammable liquids under obviously dangerous circumstances; as well as

9. working in an environment which exposes the young person to harmful radiation.

The working hours of a person over fifteen years of age must take place between the hours of 6:00 and 22:00.

The working hours of a person under fifteen years of age must take place between the hours of 8:00 and 20:00.
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Turun TET-tori: www.turku.fi/tet-tori    

Service e-mail address: oppilaanohjaus@turku.fi



